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This template is provided as a guide for writing a Participant Information Sheet. Please adapt it to suit your specific research as follows:
· Text in black is required content and must be retained.
· Text in red must be completed by the researcher to reflect the specific characteristics of their research.
· Upon completion, change all text color to black.
· Page numbers must be included on every page of the document.
Language Guideline : Use language that is simple, clear, and appropriate to the comprehension level of the volunteers.













Title of research proposal: .......................................................................................................................
Name of Principal Investigator: ...............................................................................................................................
Affiliation: .......................................................................................................................................................
Phone Number:  ...........................................................................................................................................
Co-Investigator(s): (If none, please delete this item)
Research Funding Source / Sponsor: (Specify the name of the funding source. If there is no funding source, state "None")

Dear Prospective Research Participant,
I, (state the investigator's name and affiliated institution, e.g., Mr. Mana Meenamjai, Doctoral Student, Faculty of Pharmacy, Silpakorn University), am currently conducting a research study entitled "(Title of the research project in Thai only)" with the following research objective(s): ……………………………………………………… 
	You have been invited to participate in this research project because you are ………………………………… (state the reason for the invitation / inclusion criteria). 
	The direct benefits you are expected to receive from participating in this research are: (specify the direct benefits expected to be received by the volunteer. However, if the participant will receive no direct benefits, delete the statement above and replace it with: "You will not receive any direct benefit from participating in this research. However, the data obtained may be beneficial to ………………… (specify how the data will benefit the relevant organization / community / academic field, etc.)")
You will be given sufficient time to make an independent decision whether or not to participate in this research. If you decide to participate in this research project, your participation will involve the following steps: 
(Please list each step clearly for easy understanding, using the applicable examples below;)
- For Clinical/Drug Research : Describe details of examinations or treatments, specifying what examinations will be conducted, whether blood will be drawn, how much, and what tests will be performed - e.g., the number of blood draws, volume of blood to be collected, duration of fasting from food and water prior to blood collection, etc. If treatment procedures are involved, clearly state which steps are part of the research and which are part of routine treatment. The participant may also be required to take medication, undergo surgical treatment, or other procedures.
-In the case of a questionnaire, provide additional details, e.g., "Complete a questionnaire divided into 2 sections: Section 1 contains 10 questions on personal information, and Section 2 contains 20 questions on self-care practices of diabetic patients." The estimated time required to complete the questionnaire is approximately ……… minutes (the stated duration must be based on an actual pilot test of the questionnaire). The researcher will collect the completed questionnaire by ……… (clearly specify the method by which the volunteer returns the questionnaire, e.g., by mail/by dropping it into a box prepared at the entrance to the meeting room / the researcher will collect it in person, etc. If the questionnaire is online, please adapt the wording accordingly). 
- In the case of an interview or in-depth interview, please provide complete, comprehensive, and easily understandable text consistent with the data collection method. For example: "The researcher will interview you on the topic of ……… (topics to be studied) ………, which will take approximately ……… minutes. The interview will be conducted at ……… or at a location that is convenient and private for you, at a time convenient for you. During the interview, the researcher will request permission to audio record the conversation. If additional information is needed, the researcher will request to schedule a follow-up interview at a date and time convenient to you. However, if you do not wish to be interviewed again, the researcher will use only the data obtained from this interview."
- In the case of a focus group discussion, please provide complete, comprehensive, and easily understandable text consistent with the data collection method. For example: "The researcher will invite you to participate in a focus group discussion on the topic of ……… (topics to be studied) ………, which will take approximately ……… minutes. You will be scheduled in advance to join the focus group discussion at ……… together with other research participants consisting of ……… (specify the characteristics of the discussion participants) ………, totaling ……… persons. During the focus group discussion, the researcher will request permission to audio record the session. If you do not wish your name to be used, you may use a pseudonym."
- In the case of observation, please provide complete, comprehensive, and easily understandable text consistent with the data collection method, specifying how the observation will be conducted, where it will take place, and whether any audio, photographic, or video recording will occur during the observation.
* If data are collected using multiple methods, please provide details of every method to be used.*
* Audio, photographic, or video recording that is not necessary for data analysis is not permitted. If recording and/or publication is necessary, specify the exact justification, the timeline for destruction of recordings after data analysis is complete, and ensure explicit written informed consent is obtained. This must fully align with the disclosures in document AF 03-02. *
Responsibilities of the Research Participant / Volunteer
	To ensure the success of this study, the investigator kindly requests your cooperation in following the researcher's instructions and promptly reporting any unusual symptoms, side effects or occurrences that may arise during your participation in this research project.
Potential Risks
	(Do not state "There are no risks," because participation in any research carries some level of risk - ranging from risks no greater than those encountered in daily life (Minimal Risks), such as loss of time, inconvenience, discomfort, and loss of income, to physical, psychological, economic, and social risks. The investigator must fully analyze and disclose all potential risks here.)
	[Example for Clinical Studies]: You may experience mild pain, bleeding, bruising from the blood draw, swelling at the puncture site, or temporary dizziness. The risk of infection at the puncture site is very low.
 	 [Example for Behavioral/Survey Studies]: Some questions may make you feel uneasy or somewhat uncomfortable.  You maintain the absolute right not to answer those questions.
	[Other examples]: "If you feel uncomfortable or unhappy about expressing your opinions during the focus group discussion, you have the right to refrain from participating." or "If you feel uncomfortable or uneasy by being observed, you have the right to refuse such observation." 
	You have the right to withdraw from this research at any time without prior notice. Your decision not to participate or to withdraw from this research project will have no impact on your work performance in any way" / "your current or future medical treatment" (in the case of patients) / "your academic standing" (in the case of students/pupils)). (use text relevant to target population)
If you have any questions about the potential risks of participating in this research project, you may ask the investigator at any time.
Should any new information arise that may affect your safety during your participation in the research project, the investigator will inform you immediately so that you may decide whether to continue participating or to withdraw from the research.

Compensation for Research Participants 
Your participation in this research involves no time compensation and no expenses of any kind. 
(If time compensation, travel reimbursement, or a souvenir is provided, use the following, e.g.: "For your participation in this research, you will receive compensation for your time of 500 Baht." or "You will receive a [specify item] valued at 50 Baht as a souvenir." Please also clearly specify the method of providing the compensation or souvenir.)
(This section must be strictly consistent with document AF 03-02, Item 15.6)

Protection of Volunteer Confidentiality
The data obtained from you will be kept in a secure location. The investigator will destroy all relevant data upon completion of the research and final data verification process. (If the investigator intends to retain the data for a designated period after the research is completed, please explicitly specify: the retention period, the reason for retention, the measures to protect such data, the volunteer's right to request withdrawal of their data, and the method for notifying such withdrawal.)
For your safety and the protection of your rights, the data obtained from you will be kept strictly confidential and will not be disclosed to the public on an individual basis. Research results will be reported exclusively as aggregated data. Only persons involved in conducting this research project will have access to your data. However, specific regulatory bodies and individuals may be permitted to access your personal data, including: the Human Research Ethics Committee of Silpakorn University, research coordinators, research supervisors, and officials from institutions or government agencies responsible for auditing, for the purpose of verifying the accuracy of data and research procedures.
If you have any questions or require additional information related to the research project, please contact: 
(Specify the full name, affiliation, and mobile phone number of the researcher. If the researcher is a student, specify the student's full name, faculty of study, name of the thesis advisor, and mobile phone numbers of both the student and the advisor. More than one phone number may be provided.)
If you are not treated in accordance with the aforementioned information, or if you wish to know your rights as a research participant, you may contact or file a complaint with The Human Research Ethics Committee, Silpakorn University Research Administration, Innovation and Creativity Office, Silpakorn University 6 Rajamankha Nai Road, Phra Pathom Chedi Sub-district, Mueang District, Nakhon Pathom Province 73000 Telephone: 034-255808    Mobile: 098-5479738 (during business hours) Email: humanethics@su.ac.th

							Yours sincerely, 
(Select wording appropriate to the target group)
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