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MEMORANDUM
Department/Division: ................................................................................................................................
Reference No.: .................................................................. Date: ..........................................................
[bookmark: OLE_LINK7][bookmark: OLE_LINK8]Subject: Submission of research project for an ethics review and approval by the Human Research Ethics Committee 
To:	Chairperson of the Human Research Ethics Committee, Silpakorn University

	I, (Mr./Mrs./Miss).................................................................. academic Position (if any): ..............…................................... affiliated with: ……………….............................................................Silpakorn University Mobile Phone: .......…....................... Email: ……………………………..……........... hereby wish to submit a research project entitled ................................................................................................ for an ethics review and approval by the Human Research Ethics Committee.  The following supporting documents are attached for consideration:

	
	Document List
	Number of Copies (Sets)
	File Attachment

	[bookmark: _Hlk233295468]
	Research project submission form for an ethics review of research involving human subjects 
	1
	Word/PDF

	
	Curriculum vitae, position, workplace, and research portfolio of the principal investigator
	1
	PDF

	
	Participant information sheet
	1
	Word/PDF

	
	Informed consent form / assent form
	1
	Word/PDF

	
	Disclosure of conflicts of interest
	1
	PDF

	
	Research tool(s) and related documents
(specify... e.g., questionnaire, assessment form, test)
	1
	Word/PDF

	
	Quality validation documents (e.g., index of item objective congruence (IOC) for questionnaires, assessment forms, or tests) validated by experts relevant to the field of research. If quality validation documents (e.g., IOC results) are unavailable at submission, a justification statement must be provided. Please note that unvalidated instruments cannot be utilized until formal approval is granted.
	1
	PDF

	
	Evidence of Human Research Ethics training or Good Clinical Practice (GCP) training of the principal investigator and co-investigators
	1
	PDF

	
	Other documents (Specify): ...................................
	1
	PDF

	
	QR code for electronic document files submission
	1
	




[bookmark: OLE_LINK5][bookmark: OLE_LINK6][bookmark: OLE_LINK13][bookmark: OLE_LINK14]This research project involves direct or indirect intervention or interaction affecting the physical and/or psychological aspects of human participants. 

 I hereby certify that the research project entitled: ......................... has not commenced and will not commence prior to receiving approval from the Human Research Ethics Committee. Should the Committee find that the research was conducted prior to ethics approval, any subsequent ethics approval issued by the Human Research Ethics Committee shall be rendered null and void.


					   Signature: ................................................ Principal Investigator
       					                 (...............................................)


Endorsement/approval by the immediate supervisor (dean / director of center / institute / office / division, or authorized representative) for the submission of the research project for review and approval by the Human Research Ethics Committee.	


                                                                  (Signature) ...................….......................................... 
       					                               (......................................................)
					                 Position: ...............................................................
 			                                Date: .......... Month: ....................... Year (B.E.): ..........
image1.jpeg




